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Section 1

General provisions and obligations of the employer in respect of the activities of the University and persons
employed and admitted to such activities

1. Standards for the Protection of Minors (hereinafter: SPM) at the Karol Marcinkowski University of Medical
Sciences in Poznan (hereinafter: University) have been developed in fulfilment of the obligations imposed
by Articles 22 b and 22c of the Act of 13 May 2016 on Counteracting the Risk of Sexual Offences and the
Protection of Minors (i.e. Journal of Laws of 2024, item 1802, as amended).

2.  Whenever the following terms are mentioned in these SPM:

1) causing harm to a minor - shall mean a criminal or delinquent act (including indecent acts) committed
to the detriment of a minor by any person, including an employee, or by threatening the welfare of a
minor, including neglect;



2) minor - shall mean a person under the age of 18;

3) management - refers to the Chancellor, Vice-Chancellor, Deans, Secretaries and their deputies,
Directors and their deputies;

4) employees - should be understood as all persons employed, cooperating or providing services at the
University, including: volunteers, interns, trainees;

5) employment - means the establishment of a cooperation relationship with any person on the basis of
an employment, appointment, traineeship, volunteering, apprenticeship or civil law (including
contractual) contract;

6) Minor Protection Coordinator - is to be understood as the person appointed by the Chancellor,

7) Students - should be understood as persons participating in all forms of full-time, part-time,
postgraduate and doctoral education provided by the University.

It is the responsibility of every employee and student of the University to comply with the SPM.

4. Inorder to prevent the abuse of minors, staff and students shall also take the actions set out in the standards
when they observe or become aware of abuse of a minor by adult third parties or by other minors.

5. Before allowing any person to contact the minor, the head of the organisational unit within the activity as
part of which that contact may occur for the first time shall inform the Human Resources and Professional
Development Department and, in the case of students, the University's Student Services Centre, the Centre
for English Language Teaching, the Centre for Postgraduate Studies and Continued Education or the Doctoral
School Office by email.

5a. The obligation to carry out the verification referred to in paragraphs 7 to 9 applies to:
1) persons employed or admitted to activities after 15 February 2024, if the tasks entrusted to them
involve direct contact with minors;
2) persons already employed, if the scope of their duties changes in such a way as to bring them into
direct contact with minors.
6. The chancellor will delegate the tasks referred to in paragraph 7 to persons authorised to access the Sexual
Offenders Register.

7. An authorised employee of the Human Resources and Professional Development Department, the
University's Student Services Centre, Centre for English Language Teaching, Centre for Postgraduate Studies
and Continued Education, the Doctoral School Office, the Promotion and Communication Centre, the
Recruitment Department, the Main Library, the Medical Simulation Centre and other units dictated by the
organisational needs, shall check in the Sexual Offenders Register, in the part with limited access and in the
Register of Persons, for whom the National Committee for the Prevention of Sexual Abuse of Minors
below the age of 15 issued a decision on an entry in the Register, whether the person about to come into
contact with a minor is listed in said register and shall oblige such a person to provide a valid certificate from
the National Penal Register for crimes specified in Chapter XIX (crime against life and health) and Chapter
XXV (crime against sexual freedom) of the Act of 6 June 1997 Penal Code (Journal of Laws of 2024, item 17,
as amended), hereinafter: the Penal Code, in Article 189a of the Penal Code (human trafficking) and Article
207 of the Penal Code. (bullying) and in the Act of 29 July 2005 on counteracting drug addiction (Journal of
Laws of 2023, item 1939, as amended) or for the corresponding offences defined by foreign law. The costs
of obtaining a certificate from the National Penal Register shall be covered by the person to whom the
certificate relates. Prior to employment, such persons shall submit a declaration according to the template
of Annex 2 to the SPM. The validity of the NPR certificate expires on the expiry date of the contract
establishing a relationship between the person and the University. If a person is hired after the probationary
period (up to 3 months), a new certificate from the NPR shall not be required.

8. If a foreign national is employed (this is also applicable to students), the foreign national should be verified
in terms of his/her criminal records in the country of origin or in the country where he/she last resided
(within the last 20 years), with regard to the crime indicated in paragraph 7 or corresponding prohibited
acts, sanctioned by the law of the given country. Such a person shall submit a declaration according to the
template of Annex 3 to the SPM in accordance with Article 21(4), (6) and (7) of the Act 13 May 2016 on the
Prevention of the Risk of Sexual Offences and the Protection of Minors (i.e. Journal of Laws of 2024, item
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1802, as. amended). If it is not possible to obtain this information for the reasons set out in Article 21(7) of
the Act of 13 May 2016 on the Prevention the Risk of Sexual Offences and the Protection of Minors, the
person shall submit a declaration of the inability to obtain a penal register certificate, the template of which
is attached as Annex 11 to the SPM.

Only persons who are not included in the Sexual Offenders Register and who have provided a valid certificate
from the National Penal Register confirming that they have not been convicted of the offences referred to
in paragraph 7 may be allowed to come into contact with a minor at the University, subject to paragraph 8.
Staff and students are required to familiarise themselves with the Standards. Such familiarisation is
confirmed by submitting a declaration, the template of which is attached as Annex 1 to the SPM, or by
submitting the declaration electronically in the WISUS system, by ticking the appropriate box.

The Chancellor or the person authorised by the Chancellor referred to in paragraph 6 may at any time:

1) review the Sex Offender Register, determining whether an employee who has contact with a minor has
been entered into the register. Information obtained from the Sex Offender Register may only be used
for the purpose of the proceedings for which it was requested, in particular in order to ensure the
protection of minors,

2) request a statement from an employee who has contact with a minor, stating that he or she is not listed
in the National Penal Register for the offences specified in paragraph 7 and that there are no
investigations or court proceedings pending against him or her in relation to such offences. A template
of the declaration constitutes Annex 2 to the SPM.

An employee, a person cooperating with the University on the basis of a civil-legal contract or a student of
the University who, in the course of his/her duties, comes into contact with minors, shall inform his/her
supervisor (in the case of an employee), the Coordinator of Standards for the Protection of Minors (in the
case of a person cooperating on the basis of a civil-legal contract) or the Dean of the relevant faculty (in the
case of a student), as the case may be, that criminal proceedings have been instituted against him/her or
that a final conviction has been issued against him/her for the offences referred to in paragraph 7, insofar
as this may be relevant to the safety of minors or the performance of the tasks entrusted to him/her.

In the event of becoming aware of:

1) initiation of or actual legal proceeding against an employee for the offences specified in paragraph 7,
the Chancellor, and in the case of a student the Dean, shall immediately remove such employee or
student from all forms of contact with minors;

2) conviction of an employee for the offence(s) specified in paragraph 7 or entry in the Sexual Offences
Register, the Chancellor shall immediately terminate the employment contract or remove the
employee from his/her position;

3) conviction of a student for the offence(s) specified in paragraph 7 or entry in the Sexual Offences
Register, the Chancellor shall immediately remove such student from all forms of contact with minors.

In relation to the possibility of minors taking part in classes, all academic staff of the University, regardless

of their form of employment, are subject to the vetting procedures set out in paragraphs 7 to 9. Taking the
above into account, all academic staff are required to submit information from the National Penal Register
to the extent set out in paragraph 7.

The information clause concerning the processing of personal data in connection with the activities referred
to in this Section comprises Annex 12 to the SPM.

Section 2

Rules ensuring safe relations between the minor and staff and students of the University, including
prohibited behaviour towards minors

Subsection 1
Rules ensuring safe relations between the minor and staff and students of the University

1. The basic principle behind the activities undertaken by staff and students in their contact with minors is to

act with the welfare of the minors in mind.
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. Staff and students:

1) shall treat the minors with respect, remain calm and patient in their dealings with the minors and show
understanding of their difficulties, problems and needs;

2) shall ensure that the rights of the minor are respected;

3) shall respect their right to care provided by their legal representatives or actual guardians;

4) where possible, shall explain to the minors the actions taken and seek their approval for the provided
services;

5) shall give the minor the opportunity to express his or her opinion and guarantee the minor's right to be
heard;

6) shall pay particular importance to ensuring that minors with disabilities and special educational needs
feel safe and that their every need is met.

. Any employee and student of the University who is aware that a minor has suffered physical abuse,

psychological abuse or sexual abuse is required to exercise extreme caution and tact in their dealings with

said minor. The fact that symptoms of abuse have been identified in a minor must be reported to the person

designated to receive reports, as referred to in Section 4(2) of the SPM. The person designated to receive

reports shall notify the Chancellor of each received report.

If a minor by his/her conduct seeks to make potentially or actually inappropriate physical contact with staff

or students of the University, said staff and students shall take appropriate, firm action, explaining to the

minor the need to maintain the personal boundaries.

. Staff and students shall pay attention to risk factors and symptoms of abuse of minors. Harm caused to a

minor can take various forms:

1) when an offence has been committed against a minor (e.g. sexual abuse, other abuse of a minor, neglect
of the minor's basic vital needs leading to a hazard to health or life);

2) another form of harm that is not of criminal nature, such as shouting, physical punishment, humiliation;

3) the vital needs of the minor have been neglected (e.g. neglect related to nutrition, hygiene or health).

Subsection 2
List or prohibited conduct

It is prohibited to use any form of violence against minors (this includes both physical and verbal violence), in
particular in the form of aggressive, physical contact, criticism, insults or discriminatory behaviour.

Itis prohibited to touch minorsin a way that could be misinterpreted or which goes beyond a legitimate need.
It is prohibited to present erotic, pornographic or

violent content.

It is prohibited to ridicule, humiliate or label minors.

Physical contact with a minor must never be private or concealed, involve gratification of any kind, or result
from a position of power or authority.

. The staff shall not communicate directly with a minor without the minor’s statutory representative being
present

or without the minor’s consent.

. The staff may not establish contact with a minor in any form other than provided for purpose of the
provision of services which are the subject of the University's activities, in particular by inviting or accepting
invitations from minors on social media, instant messaging systems or through other private forms of
contact.

NEVER:

1) Violate a minor's right to intimacy and privacy. Disclose personal or sensitive data.

2) Discuss the minor's situation “over their head”, ignoring his/her presence.

3) Restrict the ability of the parent to stay with a minor. Underestimate how well a parent knows their
child, their needs and their preferences.



4)  Frighten or blackmail a minor into cooperating.

5) Ignore or downplay the minor's feelings, e.g. fear, fear of pain, uncertainty about a
new situation.

6) Tell false statements, e.g. claiming it won't hurt, when you know it could hurt.

7) Draw hasty conclusions about the minor and the family if they are not justified by professional
knowledge and judgement.

8) Assume that the minor and his/her parents/guardians know how the University functions and what
rules apply at the University.

9) Allow minors and their parents/guardians to feel discriminated against or receive a lower standards of
service.

10) Shout, shame, humiliate, disrespect or insult the minor or his/her parents/guardians.

Subsection 2
Requirements taking into account the situation of children with disabilities
and children with special educational needs

1. The responsibility for minors with disabilities, special educational needs and communication difficulties lies
with their guardians. The minors referred to in this subsection shall be under the constant supervision of a
guardian.

2. Staff and students in contact with minors with disabilities:

1) shall maintain patience, address them with respect, listen attentively to minors and try to provide an
answer adapted to their disability,

2) respond to any perceived negative and aggressive behaviour of their peers towards minors with
disabilities.

Section 3
Requirements for safe relationships between minor persons and prohibited behaviour

The general standard applicable to relationships between minors is to act respectfully, taking into account
the dignity and needs of all minors.
Violence between minors is unacceptable in any form.
Minors should respect the right of other minors to privacy.
Minors are not allowed to:
1) embarrass, humiliate, belittle and insult one another,
2) shout at other minors,
3) use violence against other minors, bully the weak, use vulgar and abusive language,

4) wuse vulgar gestures and jokes, make offensive remarks, make references to sexual activities or
attractiveness and use physical superiority (intimidation, coercion, threats, extortion) towards other
minors,

5) capture the image of others (filming, voice recording, taking photographs) when they have not given
their consent and in situations which may embarrass or offend them,

6) offer alcohol, tobacco products or illegal substances to other minors and use them in the presence of
other minors,

7) present and share pornographic or erotic content, or depict images of violence or cruelty towards other
people or animals.

Section 4
Rules and procedure for intervening in situations of suspected abuse or possession of

information concerning abuse of a minor and the identification of persons responsible for receiving reports
of



incidents posing threat to a minor and providing support to the minor and information to the relevant
institutions

If you observe or become aware of:

1) an offence committed to the detriment of a minor - every member of staff or student is obliged to react
immediately to stop the unlawful behaviour and ensure the protection of the minor and to report such an
act;

2) behaviour giving rise to a suspicion of violence or exploitation of a minor - every employee or student is
obliged to report such an act;

3) breaches of standards - every member of staff or student is required to report suspected breaches
immediately;

4) any form of harm to a minor other than the a criminal offence committed to his or her detriment: by an
employee, a student, parents, legal guardians or other household members of the minor, or by another
minor, every employee or student shall obliged to react immediately in order to stop the prohibited
behaviour and ensure the protection of the minor and to report such an act.

In the cases referred to in paragraph 1, reports should be made directly to the Coordinator for the Protection

of Minors appointed by the Chancellor, at the e-mail address: maloletni@ump.edu.pl.

Every employee or student who becomes aware of abuse of a minor is obliged to

prepare an official note containing at least:

1) details of the person reporting the abuse,

2) name and surname of the minor,

3) description of the type of reported abuse,

4) description of the action taken in response to the report,

on the basis of which the Coordinator for the Protection of Minors shall enter all reports in the register of

interventions, comprising Annex 4 to the SPM.

. The Coordinator for the Protection of Minors, in consultation with the Chancellor and in an effort to promptly

clarify the report of suspected abuse of a minor, shall take all necessary actions and record them in an

intervention sheet prepared for each reported abuse of a minor, which comprises Annex 5 to the SPM. This
sheet shall be attached to the minor's file create as a result of the report.

If a suspicion that a minor has been abused by a member of staff or student is reported, the suspected person

shall be immediately removed from all contact with minors until the matter is explained.

If it is observed that the statutory representative of the minor neglects the mental and physical needs of the

minor or if the family does not cope with upbringing, uses violence against the minor or agrees to such

violence or otherwise dose not manage to the detriment of the minor, the Coordinator for the Protection of

Minors should take action adequate for the situation, i.e. the cases of:

1) poverty - the Coordinator can talk to the legal representative of the minor and inform him/her about
support options, in particular social support centres;

2) neglect - information can be provided about the options of psychological support, in particular on
helplines, counselling centres and specialists offering appointments in the given county;

3) violence - the “Blue Card” procedure can be initiated or the competent authorities can be notified, e.g.
the Police by calling 112.

1) an interview with the legal representative shows that he/she is not interested in helping the minor,
ignores the incident or the minor's mental or physical condition or otherwise does not support the minor
who has experienced abuse, the Coordinator for the Protection of Minors, in consultation with the
Chancellor, shall prepare a request for a review of the family situation, which shall be sent to the
competent family court,

2) itis suspected that the life of a minor is in danger or that he/she is in danger of serious harm to his/her
health due to domestic violence against him/her, the Police should be informed immediately by calling
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112 (the services are informed by the employee who first became aware of the danger),

3) ifitis suspected that the minor leaving the University in the company of a parent or legal guardian will
be detrimental to his/her welfare, including danger to his/her safety, the minor should be prevented
from leaving and the Police should be notified immediately by calling 112,

4) when a minor is abused by the management of the University, this fact should be reported to the
Coordinator for the Protection of Minors, who shall investigate the matter further,

5) if the minor has been abused by a person designated in the SPM as the person competent to receive
reports, this fact should be reported to the Deputy Chancellor for Human Resources Development, who
shall investigate the matter further.

8. In the event of a suspicion that the health or life of a minor is at risk, or where there is a reasonable suspicion
that a crime has been committed against a minor, the Coordinator for the Protection of Minors, in
consultation with the Chancellor, shall prepare a report of a possible crime and send it to the locally
competent Police force or Public Prosecutor's Office. A template of the report comprises Annex 6 to the SPM.

9. Information on the nationwide helplines for victims of crime and domestic violence is posted on the public
board located at the University: National telephone number for victims of crime: +48 222 309 900; National
Emergency Service for Victims of Family Violence “Blue Line” - 800 120 002; Helpline for Children and Young
People: 116 111.

Section 5

Rules for reviewing and updating the SPM and the scope of duties of persons responsible for preparing staff
to apply the Standards and how to record this activity. Method of recording and retention rules for disclosed
or reported incidents or events that pose threat to the welfare of a minor

1. The Chancellor shall review the standards at least every two years in order to adapt them to the current needs
and to comply with the current legislation. The conclusions of the review shall be recorded in writing by
making appropriate changes (if required) and by making a record of the update, stating the date, a description
of the change and the person making the change. A template of the record comprises Annex 8 to the SPM.

2. Employees, students, minors or their statutory representatives may submit their comments concerning the
Standards to the Chancellor through the Coordinator for the Protection of Minors. A template of the record
comprises Annex 7 to the SPM.

3. The Chancellor may test the knowledge of the Standards among the staff or students and may organise
training on the Standards.

4. The Chancellor shall be responsible for the implementation, monitoring of compliance, evaluation of the
implementation of the standards and other tasks set out in the
SPM.

5. The Chancellor shall entrust the tasks referred to in paragraphs 1, 3 and 4 to the Coordinator for the
Protection of Minors.

6. Retention of disclosed or reported incidents or events that threaten the welfare of a minor:

1) the records are kept and retained in lockable cabinets locked by the person responsible for admissions
during the course of the procedure and for a period of 2 years thereafter;

2) therecords must be protected against unauthorised access.

Section 6
Rules and the method used to make Standards available to parents or legal or actual guardians and minors to
read and observe

1. The SPMs are open to parents, legal guardians of minors and staff and students of
the University.

2. Based on the Standards, an abridged version thereof has been developed for minors, including information
relevant to minors, which comprises Annex 9 to the SPM.



3.

4.

The Standards in their complete and abridged versions are posted on a public board located on the
University's premises and are also available on request from the Human Resources and Professional
Development Department, the University's Student Services Centre, the Doctoral School Office, the English
Language Learning Centre Office, the Centre for Postgraduate Studies and Continued Education.

The SPM in their complete and abridged versions are made available on the official website of the University
at: www.ump.edu.pl.

Section 7.

Rules on the use of electronic devices with access to the Internet and procedures for the protection of
minors against harmful and dangerous content on the Internet and recorded in other forms.

The University is committed to safeguarding minors from accessing dangerous or harmful content.
Dangerous or harmful content includes, in particular, pornographic or erotic content, depicting images of
violence or cruelty to other people or animals and gambling sites.

The University does not provide public access to the Internet, with the exception of publicly accessible
computer workstations in the Main Library of the UMP.

Computers with Internet access are secured with a login and a password.

Only employees and authorised persons have access to the Internet and this access is password-protected.

Section 8
Rules for establishing a support plan for a minor after the disclosure of abuse

Once the abuse of a minor has been disclosed, the Coordinator for the Protection of Minors shall prepare a
written support plan for the minor with his or her legal representative, unless the representative is the person
committing the abuse. The support plan comprises Annex 10 to the SPM.

As far as possible, the Coordinator for the Protection of Minors shall listen to the minor's views and take them
into account when preparing the support plan.

Section 9
Rules on the protection of the image of a minor

1. The image of a minor is protected.

2. The publication of the image of a minor recorded in any form (i.e. photograph, audio and video recording)

requires the written consent (provided at the recruitment stage) of the minor's legal representative, subject
to paragraph 4.

The image of a minor recorded by means of CCTV cameras used to record images for the purpose of ensuring
the safety of persons and property on the University's premises shall not be made public and does not require
the consent of the minor's legal representative for the recording of the image of such a minor. The use of the
material recorded using such means is limited exclusively to the purposes originally specified for its recording.

If the image of a minor is only a detail of a greater whole, such as a gathering, a landscape, a public event, the
consent of the minor's guardian for the dissemination of the child's image is not required.

Section 10
Final provisions

The standards for employees and students of the University have the force of internal regulations, with
which they are obliged to comply.

The Standards enter into force on the date of their publication. The Standards are announced by publishing
them in accordance with the rules adopted by the University, in the form of an order of the Chancellor.

The Chancellor is authorised to amend the standards.
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4. The revised Standards shall enter into force on the date of their publication by order of the Chancellor.

Annexes:

1. Declaration of familiarisation with the Standards for the Protection of Minors.
2. Declaration of an entry in the National Penal Register.

3. Declaration of nationalities and countries of residence.

4. Register of interventions.

5. Intervention Sheet.

6. Report template.

7. Register of reports and proposed changes to the SPM.

8. Revision history.

9. Abridged version of the Standards for the Protection of Minors.

10. Support plan.
11. Declaration of the lack of a penal register or the inability to access it.
12. Information on the processing of personal data.



Annex 1

Full name

Diploma number/staff number
(mark as appropriate)

DECLARATION

| declare that | have read and understood the Standards for the Protection of Minors of Karol Marcinkowski University of
Medical Sciences in Poznan and | undertake to observe them.

Date and legible signature
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Annex 2

Full name

Personal Identification Number (PESEL)

DECLARATION

| declare that | have not been entered in the National Penal Register in respect of offences specified in
Chapter XIX (offences against life and health) and XXV (offences against sexual freedom) of the Act of 6 June
1997 Penal Code (Journal of Laws of 2024, item 17, as amended), hereinafter: the Penal Code, in Article 189a
of the Penal Code (human trafficking) and Article 207 of the Penal Code. (bullying) and in the Act of 29 July 2005
on counteracting drug addiction (Journal of Laws of 2023, item 1939, as amended) or for the corresponding
offences as defined by foreign law and in the Sexual Offenders Register, and that | am not subject of
investigation or prosecution for such offences.

Date and legible signature
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Annex 3

Full name

Personal Identification Number (PESEL)

DECLARATION

| declare that during the last 20 years | have resided in the following countries, other than the Republic of Poland and

the country of my citizenship:

and | submit the information from penal registers of these countries obtained for the purposes of professional

or voluntary activities involving contact with children / penal records information®.

| am aware of the criminal liability for providing a false statement.

Date and legible signature

1 If it is not possible to obtain information from penal records, a declaration of no criminal record must be submitted.

12



Annex 4

REGISTER OF INTERVENTIONS

No.

Date of the
Intervention

The reasons
for taking
Intervention

Name, surname
and position

Indication of who is Type of undertaken
the perpetrator intervention
for the minor

COMMENTS

parent/legal guardian | @ Report of suspected

@ other minor offence

employee Request for family

other - please specify | situation review

Blue Card procedure
Disciplinary proceeding (in
the case of an employee)
Other - please specify
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INTERVENTION SHEET

Annex 5

INTERVENTION SHEET

Name and surname of the minor

Date of the

Intervention sheet

Date of the

Intervention sheet

Reason for intervention (form

of harm)

The person reporting the
suspected abuse
(full name, position or family

relationship)

Description of actions taken by the

person preparing the document

Date and place

Explanation

Interviews conducted with

guardians of the minor

Date and place

Explanation

Form of undertaken intervention

Intervention data (name of the
authority to which the

intervention was reported) and
date of the

Intervention

Intervention outcome: action by
the authorities / action taken by
the parents, if the unit has the

relevant information

Date and the intervening

authority

Explanation

Comments and summary

14



*Integral parts of the Intervention Sheet, depending on the action taken: Blue Card, Request for review
of the family situation, Report of a suspected crime.

Prepared on:

Person undertaking the intervention:
FUIl NAME it sessn e ssssssssassnaseane
POSItION ..ottt e

Signature .....cueeeccevvervcvenceeeennens
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Annex 6

Place, date
Sent letter number/case reference: ......cvveeeveeeeeeeeeevesenes

Regional Prosecutor's Office

Address:
(name and address of Regional Prosecutor's Office
of the place where the offence was
committed)

REPOItiNG PErsON: e

Represented by: e
(Name and surname of the Representative)

AdAress ...oooeeeeeeiiiieieees

REPORT OF SUSPECTED OFFENCE

Acting on behalf of ........ccocoiieiii, (name of the University), | am submitting a report of suspected
OFfENCE e (indicate name or describe event) committed by

(name of the alleged perpetrator) against a minor

(name, date of birth), address
¢ e e e e e eaaas (address)

Justification

WHIIE i was performing (full name of the employee)
his or her official dULIES .......cccccciiiiicieecct e et (name
and surname of the minor) - he/she has disclosed .................... (e.g. disturbing content concerning behaviour of

sexual nature, reported rape, sexual abuse).

[Description of the incident, further findings: if possible, add when and where the incident occurred, whether there were any
witnesses].

In view of the above information, as well as with the welfare and safety of the minor in mind, | request that an
investigation is initiated in this case.

The person conducting the therapy is: .....ccoccvvveieeeecciee e, (Name and surname of the employee, company phone no.,
the correspondence address of the University)

signature of the reporting person
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REGISTER OF REPORTS AND PROPOSED CHANGES TO THE SPM

Annex 7

REGISTER OF REPORTS AND PROPOSED CHANGES TO THE SPM

No.

Date

of the report

Reporting

person

Report description/

proposed change

Report status/

proposed change
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REVISION HISTORY

Annex 8

Revision No.| Date of Revision description The person making the
change changes
2 In Section 1, paragraph 5a was added after Deputy Vice-Chancellor for
paragraph 5. Human Resources
Development
2 In Section 1, the wording of paragraph 7 has Deputy Vice-Chancellor for
been updated. Human Resources
Development
2 In Section 1, the wording of paragraph 8 has Deputy Vice-Chancellor for
been updated. Human Resources
Development
2 Annex 11 has been added. Deputy Vice-Chancellor for
Human Resources
Development
2 Annex 12 has been added. Deputy Vice-Chancellor for
Human Resources
Development
2 In Section 1, the wording of paragraph 10 has Deputy Vice-Chancellor for
been updated. Human Resources
Development
2 In Section 1, paragraph 11a was added after Deputy Vice-Chancellor for
paragraph 11. Human Resources
Development
2 In Section 1, paragraph 13 was added after Deputy Vice-Chancellor for
paragraph 12. Human Resources
Development
2 In Section 1, paragraph 14 was added after Deputy Vice-Chancellor for

paragraph 13.

Human Resources
Development

18



Annex 9

ABRIDGED VERSION OF THE STANDARDS FOR THE PROTECTION OF MINORS
Karol Marcinkowski University of Medical Sciences in Poznan
1. We are a state medical university and we want you to feel comfortable and safe with us.
2. Our university is called: Karol Marcinkowski University of Medical Sciences in Poznan.
3. You can tell us how we should address you.
4. You have the right to know the name of the person who is contacting with you on behalf of the University and what
that person is doing professionally. If he or she forgets to introduce herself, you can ask him or her.
5. If something has happened that concerns you, someone has hurt you or has crossed your boundaries,
you can tell the Coordinator for the Protection of Minors about it - Ms Natalia Piekutowska, tel. 618546292
(Collegium Maius ul. Fredry 10 in Poznan, Room 143), e-mail address: maloletni@ump.edu.pl, as well as to
any member of staff and ask for assistance. We will try to solve the problem in a way ensuring your safety.
6. You enter the University campus with your mum or dad. They can always be there for you.
7. We will endeavour to ask your opinion on matters where we can give you a choice.
8. You can tell any member of staff anything, they are here to help you.
9. Everyone employed at the University is there for you to ask questions. They are keen to
answer.
10. We wish to respect your feelings and needs. If you are afraid of something, in pain, uncomfortable or
do not like something about the University - just tell us.
11. No one can shout at you, laugh at you, touch you without your permission or take your
photographs and record videos.
12. Sometimes we are busy and tired and may not have time to talk to you for longer. Please do not be
discouraged then. If this is the case, we will try to point you to someone who can answer your questions
and take care of your problem.
13. Whatever is happening in your life - you are not alone. These are 24-hour phone numbers of people
you can trust:
1) National Emergency Service for Victims of Family Violence “Blue Line”: 800 120 002;
2) Helpline for Children and Young People: 116 111.
Remember! Whenever you feel uncomfortable in a situation, someone is causing you harm or behaves

inappropriately, you can tell another member of staff who will listen and help you.
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Annex 10

SUPPORT PLAN

SUPPORT PLAN

The title on the basis of which this
support plan

was developed

Support Plan preparation date

Name and surname of the minor

Name and surname of the author

Support plan

Diagnosed situation of a minor after disclosure of abuse

Objective of the support provided to the minor

Extent of support provided by the unit and cooperation with external authorities

Scope, hours, duration of support provided to the minor

Forms of support provided to an abused minor

Methods of supporting an abused minor

Signature of the person preparing the Support Plan:
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Annex 11
DECLARATION

on the absence of a penal register or the inability to obtain a certificate (Article 21(7) of the Act of 13.05.2016
on the prevention of the risk of sexual offences and the protection of minors)

Full name

Personal irdentification Number (PESEL)

[oR

eclare that /choose as appropriate/:

the law of my country of nationality (other than the Republic of Poland) does not provide for the preparation
of information obtained for the purposes of professional or voluntary activities involving contact with
children,

the law of the country of my residence in the last 20 years does not provide for the preparation of
information obtained for the purposes of professional or voluntary activities involving contact with children,
there is no penal register maintained in the country of my nationality (other than the Republic of Poland),
no penal register has been maintained in the State of my residence for the past 20 years,

In relation to the above, | hereby declare that:

[] 1 have not been legally convicted in this country for offences corresponding to the offences defined in
Chapters XIX and XXV of the Penal Code, in Articles 189a and 207 of the Penal Code and in the Act of 29 July
2005. on Counteracting Drug Addiction and no other verdict has been issued against me stating that | have
committed such prohibited offences, and that there is no obligation arising from a decision of a court, other
authorised body or the law to comply with a prohibition to hold any or specified positions, to exercise any
or specified professions or activities connected with the upbringing, education, leisure, medical treatment,

provision of psychological counselling, spiritual development, sports or the pursuit of other interests by
minors, or with the care of minors.

| R I R

Legal basis: Article 21(7) and (8) of the Act of 13 May 2016 on counteracting the risk of sexual offences and
the protection of minors (i.e. Journal of Laws of 2024, item 560).

| am aware of the criminal liability for making a false statement.

Date and legible signature
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Annex 12

Information on the processing of personal data by the Karol Marcinkowski University of Medical Sciences in
Poznan in connection with the verification of persons approved to have contact with minors
1. Data Controller

The Controller of your personal data is the Karol Marcinkowski University of Medical Sciences in Poznan, ul.
Fredry 10, 61-701 Poznan.
2. Data Protection Officer

The Controller has appointed a Data Protection Officer, who can be contacted at the following e-mail address:

iod@ump.edu.pl.
3. Purpose and legal basis of the data processing

Your personal data is processed for the purpose of:
1) Verification of the fulfilment of the statutory requirements for admission to work, internship,
volunteering or other forms of cooperation requiring contact with minors, in particular by:

a) obtaining certificates from the National Penal Register,

b) check in the Sexual Offender Register,

c) accepting relevant declarations (including criminal records from other countries).

2) Documentation of compliance with the above requirements for supervision and inspection purposes.
3) The legal basis for data processing is:

a) Article 6(1)(c) of the GDPR - fulfilment of a legal obligation of the controller (resulting from Articles
22b and 22c of the Act of 13 May 2016 on counteracting the risk of sexual offences and the
protection of minors),

b) Article 10 of the GDPR - processing of data relating to criminal convictions and offences only on the
basis of law.

4. Categories of data

Identification data (name, surname, PESEL number, contact details), data on nationality and residence in the last
20 years, as well as data on criminal records and possible criminal proceedings to the extent specified by law
will be processed.

5. Data sources

We obtain data directly from you, as well as from public records (National Penal Register, Sexual Offender
Register, criminal records of other countries - if applicable).

6. Data recipients

Data may only be transferred to entities and authorities authorised by law (e.g. courts, public prosecutor's office,
police), as well as to entities providing human resources and legal services to the University, to the extent
and on the basis of the relevant entrustment agreements.

7. Data retention period

Personal data shall be retained for the duration of the relationship with the University and for the time necessary
to comply with legal obligations and for defence against claims, but no longer than 2 years after the end of
the employment, internship, traineeship or other form of cooperation, unless specific legal regulations
provide for longer retention periods.

8. Rights of data subjects

You have the right: to access your data, to rectify your data, to restrict processing, to lodge a complaint with the
President of the Data Protection Authority.
Due to the legal basis of the processing (Article 6(1)(c) and Article 10 of the GDPR), there is no right to data
deletion, data transfer or to objection to the processing.

9. Obligation to provide data

The provision of personal data and the submission of the required declarations and certificates is a statutory
requirement. A refusal to provide such data and document shall result in the refusal of cooperation or
contact with minors.

10. Automated decision making

Personal data shall not be subject to automated decision-making, including profiling.
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